SYLLABUS CHECKLIST

Optimally, each syllabus should contain the following information

	
	YES
	NO
	N/A
	NOT CLEAR
	COMMENTS

	Course Information:

	·  Course title 
	
	
	
	
	

	·  Course number 
	
	
	
	
	

	·  Credit hours 
	
	
	
	
	

	·  Prerequisites 
	
	
	
	
	

	·  Permission from instructor required? 
	
	
	
	
	

	·  Classroom location 
	
	
	
	
	

	·  Lab/recitation location 
	
	
	
	
	

	·  Meeting days 
	
	
	
	
	

	·  Class hours 
	
	
	
	
	

	·  Lab/recitation hours 
	
	
	
	
	

	·  Department location 
	
	
	
	
	

	·  Web page 
	
	
	
	
	

	Instructor Information:

	·  Full name 
	
	
	
	
	

	·  Title 
	
	
	
	
	

	·  Office location 
	
	
	
	
	

	·  Office phone number 
	
	
	
	
	

	·  Office hours 
	
	
	
	
	

	·  E-mail address 
	
	
	
	
	

	·  Department phone number 
	
	
	
	
	

	·  Home phone number 
	
	
	
	
	

	·  Teaching Assistant(s) 
	
	
	
	
	

	·  TA name(s) 
	
	
	
	
	

	·  TA office location(s) 
	
	
	
	
	

	·  TA phone number(s) 
	
	
	
	
	

	Texts, Readings, Materials:

	·  Textbook authors, titles, editions 
	
	
	
	
	

	·  Textbook price(s) 
	
	
	
	
	

	·  Supplementary reading 
	
	
	
	
	

	·  Supplementary reading price(s) 
	
	
	
	
	

	Course Description/Objectives:

	·  Catalog description 
	
	
	
	
	

	·  General course content 
	
	
	
	
	


	
	YES
	NO
	N/A
	NOT CLEAR
	COMMENTS

	·  Instructional methods 
	
	
	
	
	

	·  General course goals 
	
	
	
	
	

	·  Objectives for students 
	
	
	
	
	

	·  Description of major assignments 
	
	
	
	
	

	Course Calendar/Schedule:

	·  Readings 
	
	
	
	
	

	·  Homework 
	
	
	
	
	

	·  Assignments 
	
	
	
	
	

	·  Paper due dates 
	
	
	
	
	

	·  Exam dates 
	
	
	
	
	

	·  Quiz dates 
	
	
	
	
	

	·  Required special events 
	
	
	
	
	

	Course Policies:

	·  Attendance 
	
	
	
	
	

	·  Lateness 
	
	
	
	
	

	·  Class participation 
	
	
	
	
	

	·  Missed exams 
	
	
	
	
	

	·  Missed assignments 
	
	
	
	
	

	·  Lab safety/health 
	
	
	
	
	

	·  Academic dishonesty 
	
	
	
	
	

	·  Grading 
	
	
	
	
	

	·  Support services 
	
	
	
	
	

	·  Extra Credit 
	
	
	
	
	

	Other:

	·  Disability statement 
	
	
	
	
	

	·  Statement to cover possible changes in syllabus 
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